TEM # | 7-0913
AGREEMENT

BETWEEN

THE CITY OF SANTA FE

AND THE

AMERICAN FEDERATION OF STATE, COUNTY
AND MUNICIPAL EMPLOYEES

Whole Agreement in Effect

July 1, 2017 through June 30, 2020

EXHIBIT 5 COSF 00022



ARTICLE 1
ARTICLE 2
ARTICLE 3
Section 1
Section 2
Section 3
Section 4
ARTICLE 4
ARTICLE 5
Section 1
Section 2
Section 3
Section 4
Section 5
ARTICLE 6
ARTICLE 7
Section 1
Section 2
Section 3
ARTICLE 8
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
ARTICLE 9
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7

ARTICLE 10

ARTICLE 11
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8

ARTICLE 12

TABLE OF CONTENTS

AUTHORITY
PREAMBLE AND PURPOSE
RECOGNITION

General

Bargaining Unit Information

Accretion

Privatization and Contracting Out
PRINTING AND DISTRIBUTION
UNION RIGHTS

Non-Interference

Union/City Business

Union Business

Union Rights

New Employee Orientation
MANAGEMENT RIGHTS
NON-DISCRIMINATION & FAIR TREATMENT

Compliance with Laws

Non-Discrimination

Prohibited Practices
SENIORITY

General

City Seniority

Division Seniority

Classification Seniority

Identical Hire Dates

Militaty Service
CORRECTIVE/DISCIPLINARY PROCESS

Confidentiality

Representation

General

Just Cause

Informal Discipline

Formal Discipline

Removal of Disciplinary Action Forms from

Human Resources File

MEDIATION
GRIEVANCE AND ARBITRATION

Grievance

Steps in the Grievance Procedure

Step 1: Section Manager Level

Step 2: Division Director Level

Step 3: Department Director Level

Step 4: City Manager Level

Arbitration

Miscellaneous

DRUG AND ALCOHOL TESTING

i

E
)
_ e e S e e e —_

AEA P OO WNDN O\O\’JOOOOa:rOO\l\]\l\l\l\l\]\]CT\C?\CJ\U'IU'I-P-PKNkﬂ(ﬂL)J[\.)l\)l\)'d'ﬂ’ﬂ'd [¢]

Y
~l &\ o

COSF 00023



ARTICLE 13
ARTICLE 14
ARTICLE 15
Section 1
Section 2
Section 3
Section 4
Section 5
ARTICLE 16
ARTICLE 17
ARTICLE 18
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
ARTICLE 19
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
ARTICLE 20
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8
ARTICLE 21
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8
Section 9
Section 10
Section 11
Section 12
Section 13
Section 14
Section 15

HUMAN RESOURCES RECORDS
TRAINING AND TUITION ASSISTANCE
SCHEDULING AND STAFFING

Work Week

Flextime

Scheduling and Breaks

Shift Bidding

Job Sharing
LABOR MANAGEMENT COMMITTEE
EMPLOYEE ASSISTANCE PROGRAM
HEALTH AND SAFETY

Health and Safety Standards and Measures

Personal Protective Equipment (PPE)

Health and Safety Committee

Emetgency Transportation

Reimbursement for Property Loss

Critical Incident Stress Debriefing

Modified Work Assignments
FURLOUGH, LAYOFF AND RECALL

General

Notice

Wages and Benefits

Order of Futlough/Layoff

Recall Rights

Classification Displacement
FILLING OF VACANCIES

Posting of Vacancies

Selection

Promotion

Classification Reduction Without Prejudice

Transfer

Probationary Period

Temporary Appointment

Emetgency Appointment
LEAVES OF ABSENCE

Genetral

Sick Leave

Sick Leave Bank Program

Annual Leave

Administrative Leave

Voting Leave

Court Leave

Education Leave

Leave Without Pay (LWOP)

Personal Leave Day

Military Leave

Family Medical Leave (FMLA)

Parenting Leave for the Birth or Adoption of a Child

Injury Leave

Bereavement Leave

18
18
18
18
19
19
20
20
20
21
21
21
22
23
23
23
23
24
24
24
25
25
25
25
26
26
26
26
27
27
27
28
28
28
28
28
29
29
30
31
31
31
32
32
33
33
33
33
33
34

COSF 00024



Section 16
Section 17
ARTICLE 22
Section 1
Section 2
Section 3
Section 4
Section 5
ARTICLE 23
ARTICLE 24
Section 1
Section 2
Section 3
Section 4
ARTICLE 25
ARTICLE 26
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7

Section 8
Section 9
Section 10
Section 11
Section 12
ARTICLE 27
Section 1
Section 2
Section 3
ARTICLE 28
Section 1
Section 2
Section 3
Section 4
ARTICLE 29
ARTICLE 30
ARTICLE 31
ARTICLE 32
ARTICLE 33
Section 1
Section 2
Section 3
Section 4
Section 5
Section 6
Section 7
Section 8

Mentor Leave
Administrative Leave for Educational Assistance
OVERTIME AND COMPENSATORY TIME
Overtime
Overtime Scheduling
Compensatory Time
Administrative Leave Rest Period
Overtime Work Rest Period
HOLIDAYS
UNION SECURITY
Fair Share
Payroll Deduction
Dues Terminations and Reimbutrsements
Insufficient Earnings & Indemnification Clause
WASH-UP TIME
CLASSIFICATION AND PAY PLAN
Purpose
Base Rate Salary Adjustment — Fiscal Year 2017 /2018
Base Rate Salary Adjustment — Fiscal Year 2018/2019
Base Rate Salary Adjustment — Fiscal Year 2019/2020
Living Wage
Salaty Sutvey
Revising and Creating Classifications; and
Reorganizations
Right to Job Description
Temporary Upgrades
Request for Reclassification
Reclassification
Equity Adjustments
SPECIAL LICENSE AND CERTIFICATION
Special License and Certification
License and Certification Per Diem
Certification/Renewal Fees
UNIFORM, FOOTWEAR AND TOOL ALLOWANCE
Uniform Requirements
Tool Allowance and Damaged Tool Replacement
Procurement
Wear Restrictions
EMERGENCY CALL-IN GUARANTEE
STANDBY TIME
SHIFT DIFFERENTIAL
PER DIEM AND MILEAGE
BENEFITS
Medical
Dental
Prescription Eyewear Benefits
Maintenance of Benefits
Maintenance of Benefits Upon Termination
Deferred Compensation
Workers Compensation
Term Life Insurance

iii

34
34
34
34
35
35
35
35
36
37
37
37
38
38
38
38
38
39
39
39
40
40

40
40
40
41
41
41
42
42
42
42
42
42
43
43
44
44
44
44
45
45
45
45
46
46
46
46
46
46

COSF 00025



Section 9
Section 10
Section 11
Section 12
Section 13
ARTICLE 34
Section 1
Section 2
Section 3
Section 4
Section 5
ARTICLE 35
Section 1
Section 2
Section 3
ARTICLE 36
ARTICLE 37
ARTICLE 38

APPENDIX A

Other Insurance Programs

Premium Only Plan (POP)

Union Representation

Employee Parking

Other Miscellaneous Benefits
INCENTIVE PAY ISSUES

Snow and/or Ice Removal Standby

Emergency Incentive

Traffic Hazard Incentive Pay

Bilingual Incentive

Longevity Incentive
WHOLE AGREEMENT

Zipper Clause

Memorandum of Undetstanding

Employer Human Resources Policies
GENERAL SAVINGS CLAUSE
TERM OF AGREEMENT
APPROPRIATIONS CLAUSE

PAY GRADE TABLE EFFECTIVE JULY 1, 2014

iv

47
47
47
47
47
48
48
49
49
49
50
50
50
50
51
51
51
51

52

COSF 00026



B. The Union will be allowed access to City facilities and communication with bargaining unit
employees as follows:

1. For the purpose of the administration of this Agreement, Union representatives shall
have reasonable access to bargaining unit employees, subject to Sections 2 and 3 of this
Article and with advance notice to the supetvisor. Such access should not intetfere with
the wotk of employees.

2. Union officials may request to use City conference rooms and meeting facilities for
union meetings, subject to advance scheduling and availability.

3. The City will identify a space approximately 4’ by 4’ at work sites around the City where
the Union may place information on bulletin boards. These bulletin boards may be
used for posting of Union official notices and literature. The Employer and employees
shall not tamper with information posted on these bulletin boatds.

4. City vehicles shall not be used for union business unless requested by management or
unless the employee is on call and assigned a city vehicle.

5. City equipment and supplies may be used for Union/City business by mutual
agreement.
6. The City’s intra-departmental mail system and Internet e-mail system may be used by

Union officers only, for notification of Union meetings, bulletins regarding Sick Leave
Bank and/or emergencies.

C. Outside mail and hand-delivered mail marked “personal” or “confidential” and addressed to
Union staff, officials, stewards and/or members shall be treated as confidential and shall not be
opened by anyone except the addressee.

Section 5 New Employee Otientation

The Employer shall notify the Union and allow a Union representative and a trainee to be present at
each scheduled, formal new employee orientation meeting. The Employer shall provide a copy of this
Agreement in all newly hired employee packets along with a dues deduction authotization form. The
Union shall also be afforded up to twenty-five (25) minutes for the purpose of conducting an overview
of this Agreement to new employees during regulatly scheduled otientation sessions.

ARTICLE 6 MANAGEMENT RIGHTS

It is agreed that, except as expressly modified by the terms of this Agteement, the Employer exclusively
retains all tights, including but not limited to:

1. Determine the mission, budget, organization and number of employees allocated by
position to meet the minimum staffing levels of each department;

2. Determine qualifications for employment; validate content of examinations; make
requests for position audits and reclassifications; and ensure that best practices exist for
the recruitment, interviewing and selection of applicants;

5
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3. Direct employees and evaluate their performance based on standards of work
established by the Employer;

4. Make assignments, transfer, or tetain employees in positions, and make determination
of job duties;

5. Provide reasonable rules and regulations governing the conduct of employees;

6. Provide reasonable standards and rules for employees' safety;

7. Determine the location and operation of its facilities;

8. Determine standards for work, hiring, promotion, transfer, assighment and retention of

employees in positions;

9. Initiate corrective and/or disciplinaty action including, but not limited to, coaching and
guidance, written reptimands, suspensions, demotions, alternate fotms of discipline,
transfers and terminations for just cause pursuant to Article 9 of this Agreement;

10. Determine scheduling and all other actions necessary to carry out the Employer's
functions;

11. Relieve an employee from his/her duties because of lack of funds or other legitimate
reason;

12. Maintain efficiency of government operations; determine methods, means, equipment

and personnel by which the Employet's operations are to be conducted;

13. In cases of an emergency or declared disaster, take such actions as may be necessary to
carty out the missions of the Employer that might not implicitly follow all articles in this
Agreement; and

14. Act in furtherance of all other duties and responsibilities set forth in the Constitution,
federal laws, state statutes, administrative regulations, and executive orders of the
Govetnort, as well as City of Santa Fe Ordinances, and Rules and Regulations.

ARTICLE 7 NON-DISCRIMINATION AND FAIR TREATMENT

Section 1 Compliance With Laws

Both the Employer and the Union agtee to comply with all city, state and federal employment laws,
including the Public Employees Bargaining Act (PEBA).

Section 2 Non-Disctimination
The Employer shall not practice nor tolerate discrimination against employees through employment

practices including, but not limited to, recruitment, hiring, training, education, reassignment and
promotion on the basis of any non-merit factors such as race, color, religion, sex, ancestry, ethnicity,
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resolve workplace disputes. Before mediation begins, all parties must be willing to engage in
this process.

B. Any mediation provided shall be funded by the Employer.

C. Mediation may precede, but is not considered a part of the formal grievance process. If
mediation fails to resolve conflicts or disagreements in the workplace, the Union or the
employee(s) may elect to utilize the grievance process in accordance with the provision set forth
in this Agreement.

D Any City mediation services contractor shall conduct annual training sessions for City
supervisors and AFSCME Local 3999 officers and stewards, pettaining to the advantages and
approaches to using mediation to resolve workplace conflicts or disputes. An alternate providet
may be substituted if mutually agreed upon by the Employer and Union.

ARTICLE 11 GRIEVANCE AND ARBITRATION

Section 1 Grievance

A. A "grievance" is an allegation made by the Union against the Employer that a violation,
misapplication or misinterpretation of any provision of this Agreement has occurred. A
bargaining unit member can not file a grievance against another bargaining unit member.

B. The Union may file grievances on its own behalf, or on behalf of an employee or group of
employees covered by this Agreement.

C. An individual employee may file a grievance under the provisions of this article and have it
adjusted without the intervention of the Union as long as:

1. The adjustment is consistent with the terms of this Agreement;

2. At any hearing or meeting on a grievance brought forward by an individual employee,
and who has not requested the intervention of the Union, the Union shall still be
afforded the opportunity to be present and make its views known;

3. At any step of the gtievance process, should the employee seek legal representation, the
Union has no obligation to represent the employee, and any cost associated with this
legal representation shall be borne by the employee; and

4. An individual employee may not invoke arbitration under this article.

D. Before filing a formal grievance under the procedures established in this Article, employees ate
encouraged to try and resolve any issues with their immediate supetvisor and if not, with their
next level manager.

E.

Grievances initiated by an employee or by the Union shall be filed within ten (10) calendar days

of the day after the grievant was aware, or reasonably could have become aware, of the
provision in the Agteement that allegedly was being violated.

13
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F. The Employer, Union, and/or employee shall make an effort to hand deliver any grievance
documentation, correspondence, memos and/or forms as outlined in this article and shall be
considered served immediately upon hand delivery. In cases where hand-delivery is not
possible, such materials shall be mailed priority, certified retutn receipt requested, and shall be
considered served on the date of postmark by the U.S. Postal Service.

Section 2 Steps in the Grievance Procedure

A. All steps in the formal grievance process must be documented in writing via an Official
Gtievance Form. Employees and/or the Union must submit grievances in writing that include
the specific details of what provision(s) in the Agreement was violated, and how and when it
was violated.

B. The Official Grievance Form shall include the following information:

The employee's name, job title and work site;

The name, address and telephone number of the Union representative, if any;

The article(s) of the Agreement alleged to have been violated;

The date of the violation;

How the violation occutred: The grievant shall provide a detailed description of all the

event(s) that resulted in specific violation and all the persons responsible for the

violation;

The relief requested;

7. Any attempt(s) the grievant or Union made to resolve the matter with the immediate
supervisor and/or with their next level manager; and

8. The signature of the grievant or of the Union representative.

AR ol S

S

¢ 'The President or Vice President shall sign off on the Official Grievance Form to
assure the form is complete and that the grievance is justified.

C. Gtievance relief actions agreed upon by the parties at any of the steps listed below shall be
binding.

Section 3 Step 1: Section Manager Level

® The Union or grievant shall meet with the section manager to attempt to resolve
the matter within ten (10) calendar days of the day after receipt of the Official
Gtievance, unless the section manager is the petson the grievance is against, or
if the employee does not have a section manager. In that case the Union and
division director shall meet within ten (10) calendar days of the day after receipt
of the Official Grievance to attempt to resolve the matter. The Human
Resources Department shall participate at this meeting if requested by either the
Union or the Employer.

* The section manager or division director, whomevet met with the Union, shall
within ten (10) calendar days of the day after the meeting, write a response to

the grievant explaining the resolve or response to the allegations specified in the
grievance.

Section 4 Step 2: Division Director Level
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e [If there was a section manager meeting and section manager response per
Section 3, and the grievance is not satisfactorily resolved at the section manager
level, the Official Grievance shall be submitted to the division director. The
division director shall respond in writing within ten (10) calendar days of the day
after receipt of the written grievance and may within this time period, request a
meeting with the grievant and/or the Union to discuss the grievance and its
settlement.

e If a satisfactory solution is not reached the Official Grievance shall be filed with
the department director within seven (7) calendar days of the day after the
grievant’s receipt of the division director’s written response.

Section 5 Step 3: Department Director Level

e If the grievance is not satisfactorily resolved at the division director level, the
Official Grievance shall be submitted to the department director. The
department director shall respond in writing within ten (10) calendar days of the
day after receipt of the written grievance and may, within this time petiod,
request a meeting with the grievant and/or the Union to discuss the grievance
and its settlement.

e If the grievance is not satisfactorily resolved at this level, the grievance shall be
submitted to Step 4 by filing with the City Manager within seven (7) calendar
days of the day after receipt of the written response by the department ditectot.

Section 6 Step 4: City Manager Level

e If the grievance is not satisfactorily resolved at Step 3, the department ditector
level, the grievant and/or Union shall submit the Official Grievance to the City
Manager within seven (7) calendar days of the day after receipt of the
department director’s written response. The City Manager shall respond in
writing to the grievant and/or Union within ten (10) calendar days of the day
after receipt of the Official Grievance and may within this time petiod, request a
meeting with the grievant and/or Union to discuss the grievance and its
settlement.

o If the grievance is not satisfactorily resolved at this level, the Official Grievance,
if it meets the definition of a Prohibited Practice, may be submitted to the
Public Employees Labor Relations Board by the Union, but not by the
individual grievant, within fifteen (15) calendar days after receipt of the City
Manager’s written response. The Official Grievance may also be submitted to
final and binding arbitration by the Union, but not by the individual grievant,
within thirty (30) calendar days after receipt of the City Managet’s written

response.
Section 7 Arbitration
A. Within fourteen (14) calendar days of the written demand for arbitration, the Union shall make

a request from a panel of seven (7) atbitrators from the Federal Mediation and Conciliation

15
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Service (FMCS), unless the parties by such time can agree upon an arbitrator or alternative
panel of arbitrators from which to select an arbitrator.

Within fourteen (14) calendar days of the receipt of a list of arbitrators, the parties will confer to
select the arbitrator. The selection shall be made by the Union and the Employer alternately
eliminating names. The last name remaining shall be the arbitrator. The parties shall flip a coin
to determine who shall strike the first name. If the Employer fails or refuses to strike a name
from the list, the Union may request that the FMCS unilatetally appoint an atbitrator to hear
the matter. Once an arbitrator is either selected by the parties or appointed by the FMCS, the
arbitrator shall have full jurisdiction.

The decision of the arbitrator shall be based upon the facts established by the testimony and
documents presented in the case.

® The arbitrator shall have no power to add to, subtract from, alter or modify any
of these terms of the Agreement, but may give appropriate interpretation or
application to such terms and provide appropriate relief.

e The arbitrator shall not have authority to make an award which includes a fine
ot other punitive damages ot award of attorney's fees.

® Each party shall pay one-half (1/2) of the atbitrator's fees and expenses.
® The arbitrator's decision shall be final and binding on the parties.

¢ In atbitration cases challenging a disciplinary action, the Employer shall have the
burden of proof not less than by a preponderance of the evidence. In
arbitration cases where the Union alleges a contractual violation ot dispute over
a working condition, the Union shall have the butden of proof.

Section 8 Miscellaneous

A.

Tape recordets or other electronic recording devices shall not be used by any party participating

in the grievance, except by mutual agreement of the parties. This provision shall not apply to
arbitration hearings.

Any of the time limits or steps set out in this procedure may be extended, waived, or otherwise
modified by written mutual agreement of the parties.

If at any step of the grievance procedure the Employer fails to respond within the designated
time limits, the grievance shall be automatically forwarded to the next level.

Any grievance shall be considered as settled on the basis of the last answer of the Employer if
not appealed to the next step or arbitration within the time limitations set forth herein.

A party to this Agreement or an individual grievant may be represented by counsel at any step
of the grievance procedure at their own cost.

The issue of non-gtievability may be propetly raised at any step of the grievance procedute.
The arbitrator shall decide all issues regarding the grievability of grievances.

16
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Grievances may be withdrawn by the Union at any step of the grievance procedure without
prejudice and without precedence except as to objections to timeliness.

The arbitration procedure set forth in this article shall not apply to events which occur before
the effective date of this Agreement.

ARTICLE 12 DRUG AND ALCOHOL TESTING

A.

CDL Drug and Alcohol Testing

The provisions of Rule 16 and Rule 16A, as may be amended, of the City of Santa Fe Personnel
Rules and Regulations are hereby incorporated. The positions of Swim Instructor and Swim
Pool Lifeguard are deemed safety sensitive and shall be subject to random drug and alcohol
testing in accordance with Rule 16A. Rule 16A will apply to Swim Instructors and Swim Pool
Lifeguards.

Reasonable Suspicion Drug and Alcohol Testing Policy

The provisions of the City’s Reasonable Suspicion Drug and Alcohol Testing Policy are hereby
incorporated.

Reasonable Suspicion Training

The Employer agrees to provide reasonable suspicion training for the Union President, Vice
President and Chief Stewards on an annual basis.

Reasonable Suspicion Notification

The Union President, Vice President or one of the Chief Stewards will assist in evaluating
bargaining unit employees suspected of being under the influence of drugs and/or alcohol
during working hours. The Union representative must attive within sixty (60) minutes of
notification from the Risk and Safety Division. If the Union representative does not artive
within 60 minutes, the evaluation will proceed. The Reasonable Suspicion determination will be
made primarily by the notifying supetvisor and the Union representative present. If there is a
disagreement in this determination, a designated member of the Risk Management and Safety
Division shall provide the majority ruling.

Certifications and Documentation of Drug and Alcohol Testing
a. The employer shall provide copies of certifications and documentation from the
approved testing laboratoty to the Union President a minimum of twice annually in
January and July, and as changes occut, including but not limited to:
¢ Testing equipment

e Testing technicians
e Federal laboratory cettifications

17
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Section 6 Classification Displacement

If a laid-off employee is placed in a lower paying classification as acceptance of a recall opportunity, the
employee shall be reassigned to the former classification prior to layoff, upon the first available vacancy
in that classification, based upon city seniotity.

ARTICLE 20 FILLING OF VACANCIES
Section 1 Posting of Vacancies

A. All vacant classified Union positions shall be advertised for a minimum of ten (10) calendar
days. All advertisements will be posted on designated City bulletin boards by the office
manager or designee. The Union and the Employer may mutually agree in writing to lower the
recruitment period on a case-by-case basis. Applications will be accepted concutrently from
applicants not currently employed by the City of Santa Fe.

B. The position vacancy posting shall contain the classification of the position, the testing
requirement for applicants, the minimum qualifications for the position, the FL.SA and Union
status; the work location of the vacancy; a description of working conditions; a general
description of the position; examples of work; the pay range of the position; the location where
applications are to be filed; the opening and closing dates; and the time frames for accepting

applications.
Section 2 Selection
A. Union employees covered by this agreement who have met the minimum qualifications for the

vacant position will be placed on the List of Eligible Candidates that identifies them as (1)
qualified Union employees separate from (2) qualified nonunion and external candidates.

Qualified Union employees shall be interviewed first for all Union positions. The interview
will, among other things, confirm that the employee understands the essential functions and
tequirements of the position and holds the knowledge, skills and abilities as advettised for the
position, has a satisfactory job performance and that there are no performance issues (e.g.,
excessive tardiness or absenteeism, etc.) or work agreements in place. If the choice is between
equally qualified Union and nonunion candidates, the Union candidate shall be given
preference. If the choice is between equally qualified Union candidates, preference shall be
given based on City seniority.

B. Qualified Union employees who applied within the time limits and were not selected, after
having gone through the interview process, shall be notified verbally and in writing by the hiring
supervisor. The Human Resources Department shall notify in writing all unqualified or
untimely applicants within seven (7) calendar days of certification of the eligibility list. After
evaluating all candidates, with Union candidates considered first, the candidate who is best
qualified for the position shall be selected.

C. If a bargaining unit employee is offered a promotion to another batgaining unit position and
subsequently refuses to accept the position because of the salary, the Employer shall not hire an

26
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employee from outside the City at a pay rate higher than what was offered to the bargaining
unit employee, unless mutually agreed to in writing by the Union and Employer.

Section 3 Promotion

A promotion shall be defined as movement of an employee from his/her position to a position of a
higher pay grade within the bargaining unit. Promotions may result in a salary increase from five to
twenty percent (5% - 20%), or the minimum of the new grade, whichever is greater. However, a
promotion shall not result in an houtly pay rate that exceeds the top of the pay grade for the job
classification into which the employee is being promoted. This allows the flexibility to maintain
consistency of pay with other employees in the same job classification and to address budgetary
limitations. Promotional increases shall not create pay inequities based upon City seniority with other
bargaining unit employees whose City seniority is higher than the person being promoted in the same
classification.

Section 4 Classification Reduction Without Prejudice

A. Bargaining unit employees who are promoted and subsequently voluntarily agree to a
classification reduction without prejudice shall have their pay reduced to the houtly rate
received prior to promotion. Any houtly pay increases they would have received had they not
been promoted will be added to their new houtly rate.

B. Bargaining unit employees who have never been promoted (e.g., hired into their current job
classification) and voluntarily agree to a classification reduction without prejudice, shall have
their pay reduced from five to twenty percent (5% to 20%), to allow the flexibility to maintain

equity of pay with other employees in the same job classification and to address budgetary
limitations.

Section 5 Transfer

A. At the request of a department director and upon approval of the City Manager, the Employer
may transfer an employee from one position, division or department to another position,
division or department within the City, provided the following conditions are met:

® The employee meets the minimum qualifications of the new classification:

® The employee is not being transferred because the Employer has failed to address
poor work performance or behavior;

® The transfer is not being made for arbitrary or unjustified reasons;

® The Union President is notified within fourteen (14) calendar days prior to the
transfer.

B. Employees who voluntarily transfer from one position to another, or from one
division/department to another, shall provide written notice to their current immediate
supervisor no less than two (2) weeks in advance, when possible. Transfers will not be
considered effective until the beginning of a new pay period. Employees will retain all accrued
annual, sick and personal leave time, and compensatory time.

C. Lateral transfers from one pay grade to a different bargaining unit position of the same pay
grade shall not result in a pay increase.
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Section 6 Probationary Period

Probationary employees are not covered by this Agreement. The probationary period shall be six (6)
consecutive months and may be extended up to three (3) additional months pursuant to the City of
Santa Fe Personnel Rules and Regulations.

Section 7 Temporary Appointment

A. Tempotary appointments shall be governed by the applicable City of Santa Fe Personnel Rules and
Regulations.

B. 'The duration of a temporaty appointment shall not exceed 12 months. .

C. When the Employer and the Union mutually agree that a temporary position shall be classified, the
position shall be re-advertised pursuant to Article 20, Sections 1 and 2.

Section 8 Emergency Appointment

A An emetgency appointment is the employment of a person when an emergency condition exists.
The citcumstances of the emetgency hire, and proof that there are no candidates available on a
valid list of eligibles, shall be documented by the Employer. The Human Resources Department
shall make such documentation available to the Union within ten (10) working days from the date

of request.

B. The duration of an emetgency appointment shall not exceed ninety (90) calendar days.

ARTICLE 21 LEAVES OF ABSENCE
Section 1 General

Al All requests for leaves of absence, with or without pay, shall be made to the immediate
supetvisor for approval on forms prescribed by the Employer. All requests shall be submitted
in advance of the beginning date of the leave as specifically outlined in this article — except for
requests of unanticipated sick leave which shall be submitted for approval at the eatliest
possible time.

B. Rule 13 of the Personnel Rules and Regulations shall apply; however, the Employer shall
recognize and comply with the exceptions and deviations to Rule 13 as listed in the following
sections of this article. Annual and sick leave accruals shall be calculated on a pro-rated basis
based upon hours worked and paid leave status, up to a maximum of eighty (80) work hours
per (2) two-week pay period.

Section 2 Sick Leave
A. Batgaining unit employees shall accrue and utilize sick leave pursuant to the provisions of the
cutrent Rule 13.30 (A)(1), except for 13.30 (A)(2) and (3)(F)(1), and pursuant to Article 21,

Section 1, above. To qualify for sick leave buy back, an employee shall have or maintain a
minimum balance of four hundred fifty (450) hours at the end of each calendar year.
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IN WITNESS THEREOF, the parties have signed their names and affixed the signature of their
authorized representatives on this Soth day of L}, v (lﬁt ,2017.

CITY OF SANTA FE:

JAVIER M. GONZALES, MAYOR

DATE: 5)[’ JD,Z/"?’/

ATTEST:

%wwatanJ 5 e

LANDA Y. CLERK
QO /’)ﬁf} 3@0/ (7 APPROVED AS TO ;@(164/
pd - / / Lo

KELLEY BRENNAN CITY ATTORNEY

APPROVED:

(LK S

ADAM JOHNSON, fNANCE DIRECTOR

Ross Chaney, ATSCME L@ 3999

Chief Negotiator

COSF 00037



